Church School Schedule

2011 – 2012

	Date
	Church School Activity

	Sunday, September 11, 2011
	No Church School Special Program related to 9/11 

	Sunday, September 18, 2011
	Church School for Pre K to 3rd Grade & Youth Eucharist 4th through 12th

	Sunday, September 25, 2011
	Church School 9:15 AM

	Sunday, October 02, 2011
	Special Progam Blessing of the Animals

	Sunday, October 09, 2011
	Church School 9:15 AM

	Sunday, October 16, 2011
	Church School for Pre K to 3rd Grade & Youth Eucharist 4th through 12th

	Sunday, October 23, 2011
	Church School 9:15 AM

	Sunday, October 30, 2011
	Church School 9:15 AM

	Sunday, November 06, 2011
	All Saints Day Church School 9:15 AM 

	Sunday, November 13, 2011
	Church School 9:15 AM

	Sunday, November 20, 2011
	Church School for Pre K to 3rd Grade & Youth Eucharist 4th through 12th

	Sunday, November 27, 2011
	Special Program First Sunday in Advent: Advent Wreaths

	Sunday, December 04, 2011
	Church School 9:15 AM

	Sunday, December 11, 2011
	Special Program Lesson centered around the Pageant Church School 9:15 AM

	Sunday, December 18, 2011
	Christmas Pageant 9:15 AM

	Sunday, December 25, 2011
	No Church School

	Sunday, January 01, 2012
	No Church School

	Sunday, January 08, 2012
	Church School 9:15 AM Early Communion

	Sunday, January 15, 2012
	Church School 9:15 AM

	Sunday, January 22, 2012
	Church School for Pre K to 3rd Grade & Youth Eucharist 4th through 12th

	Sunday, January 29, 2012
	Church School 9:15 AM

	Sunday, February 05, 2012
	Church School 9:15 AM

	Sunday, February 12, 2012
	Church School 9:15 AM

	Sunday, February 19, 2012
	Church School for Pre K to 3rd Grade & Youth Eucharist 4th through 12th

	Sunday, February 26, 2012
	Special Program Bury the Alleluia Church School 9:15 AM

	Sunday, March 04, 2012
	Church School 9:15 AM

	Sunday, March 11, 2012
	Church School 9:15 AM

	Sunday, March 18, 2012
	Church School for Pre K to 3rd Grade & Youth Eucharist 4th through 12th

	Sunday, March 25, 2012
	Church School 9:15 AM/ Confirmation at 4:00 PM

	Sunday, April 01, 2012
	Palm Sunday Church School 9:15 AM

	Sunday, April 08, 2012
	No Church School Easter Egg Hunt Church School 9:15 AM

	Sunday, April 15, 2012
	Church School for Pre K to 3rd Grade & Youth Eucharist 4th through 12th

	Sunday, April 22, 2012
	Church School 9:15 AM

	Sunday, April 29, 2012
	Church School 9:15 AM

	Sunday, May 06, 2012
	Church School 9:15 AM

	Sunday, May 13, 2012
	4th & 5th Grades Lead Service Church School 9:15 AM

	Sunday, May 20, 2012
	Church School for Pre K to 3rd Grade & Senior Send Off 4th through 12th

	Sunday, May 27, 2012
	Church School 9:15 AM

	Sunday, June 03, 2012
	Church School 9:15 AM

	Sunday, June 10, 2012
	Last Day of Church School 9:15 AM


AGENDA !
Church School Teacher Meeting

September 1, 2011 – 6:30pm – 8:00pm @ Trinity

September 6, 2011: 6:30pm – 8:00pm at Cuttalossa Farm

GRACE & DINNER

INTRODUCTIONS



· Clarification of Goals and Purpose of Training: 
· To provide guidance and support; to help establish our “team” of teachers and know that we are here to help each other.  
· Fellowship and Community!

· Comradely, Teamwork And Pastoral Support Is Vital Among The Teachers

· Loving Care And Pastoral Attentiveness To Students And Their Families Is Part Of This Ministry’s Call

THE TEACHING TEAMS AND SUPPORTING ROLES

· Expectations: 

· 9:00am arrival/Church school starts at 9:15am

· Call for someone to take your spot on Sunday.  Please also call Steve to let us know who will be in for you.

· Christian Education Lead Team 

· Children’s Ushers

· Substitute Teachers

CALENDARS AND SCHEDULES

· Program Year Calendar

· Special Events – what does this mean?

· Welcome Back Sunday Plan: 

· Balloons

· Posters

· Greeters (Steve/Jenn) to help show parents where to go to drop off children)

TEACHING MATERIALS

· A Walk Through “Living The Good News” Curriculum

· Additional Resources

TRAINING MANUAL

· Teacher Contact Information

· Attendance Form

· “Prior to the start of the year” information

· FAQ

· Goal Posts

· Roles and Resources

· Living the Good News

· Supply Closet

· Safety

· Safe Church Training

· Forms

BREAKOUT SESSIONS for Teaching Teams To Organize

· Begin putting schedule together using blank format

· Teachers will need to submit a final schedule by SUNDAY, OCTOBER 9th

CLOSING DISCUSSION

· Answer Questions 

Closing Prayer

Church School Emergency Evacuation Policy

In case of fire or other evacuation emergency please do the following:

Implement RACE


R –remove children from the immediate area of danger

· Teachers and parent volunteers shall calmly and quickly lead the children out of the classroom using the nearest exit door. Exit procedure is as follows:

Pre-K and Kindergarten exit from the door nearest the rectory; Toddlers and infants exit from the school’s main entrance; 1st, 2nd, and 3rd grade class exits from the door nearest the playground; use McArthur Hall exit if exiting from the parish hall; 4th-5th grade class exits from the exterior hallway door in the undercroft; 6th -12th grade class exit from the exterior door of the youth room. 

· Steve Wilson and Jenn Summers and other Church School volunteers shall check the bathrooms, library, kitchenette, McArthur hall and Chapel for children and others.

· Teachers will lead classes to the upper parking lot. 

· Teachers shall close the door and windows when leaving the room.

· No one may re-enter the building once children are removed until Fire Officials or other persons in authority advise that it is safe to re-enter the building

              A-activate the alarm

· Upon discovering a fire, Steve Wilson, Jenn Summers, or other persons in authority shall activate the alarm and notify the Fire Department by telephoning 911.

 C-contain the fire by closing all doors and windows.

 E-extinguish the fire by using available fire extinguishers, if practical. Fire 

     extinguishers for the school are located in the school’s main corridor 

     outside the Day School Director’s Office.

1. If an injury occurs as a result of a fire (burn, smoke inhalation) Steve Wilson, Jenn Summers or other persons in authority must be notified immediately. If a child is involved, parents must be notified, first aid administered, and medical treatment sought, as appropriate.

2. The person locating the fire must fill out an incident report. 

3. A summary report shall be completed when fire drills and other evacuations are conducted indicating: time, date of drill, identification of any evacuation problems, and corrective action for future drills.

4. Reports shall be maintained in a file in the Director of Youth Ministries and Parish Administrator’s offices.

5. The Director of Youth Ministries shall review and sign off on all incident reports and fire drill summary reports.

Discipline Approach for Church School

This year, we would like to support teachers by creating a consistent set of expectations for behavior as well as a process for dealing with inappropriate behavior during Church School.

We suggest that each class, during one of the September classes, discuss what appropriate, respectful behavior looks like.  The discipline process should also be reviewed (in an age-appropriate way) with each class.

Please be sure to be clear with your students about what the expectations are for their behavior and conduct in the classroom and at Church.  Help them be successful.

Suggested Approach:

· 2 requests by teacher to the child to adjust behavior. Be specific.  An extreme behavior, such as swearing or hitting, gets just one warning. 

· The third time the child acts out, the teacher or assistant teacher will leave the classroom with the child for a private conversation.

· The child is given the choice to re-enter the classroom with respectful behavior or to sit in a chair outside the classroom until he or she is ready to join the class with appropriate behavior.  If the child will be staying out of the classroom, please notify the Hall Monitor to help ensure safety.

· If the child returns to the class and continues to act out, please ask the Hall Monitor to get the parent(s) from the service to speak with their child and remove him or her from the class room setting if necessary.  The goal will be to have the student return to the classroom.

· SPECIAL NOTE: if you are teaching without an assistant, please use the Hall Monitor resource to follow the process.

· Teacher follow-up with a phone call to parents is optimal.  Please use Steve or Jenn as resources if you need help or support through the process.

Milestones

Pre K
"Passing of the Peace”

K - 1st 
"The Lord’s Prayer"

2nd - 3rd 
"Early Communion"

4th - 5th
"Knowing the Service"

· Know the order of  the service.

· Understand the meaning of the different parts of the service.

6th - 8th
"Christian Life"

· What does it mean to be a Christian?

· How do we behave in this world as Christians?

9th - 12th
"Confirmation"

· Are you ready to make an adult commitment to be an Episcopalian?

Parents’ and Children’s Roles

Trinity Church School

Parents play a key role in the experience of Church School for their children.  To help each child get the very most out of the time they spend at Trinity learning about God, experiencing Christian fellowship, and understanding their place in God’s world, we suggest the following: 

Rights and Responsibilities for Parents and Children

· Parents bring children to Church School regularly.

· Treat teachers and other children with respect.

Christian Conduct

The Welcome Back Sunday, September 18th, we will have a consistent lesson for all classes.  Each class will work to develop specific, age-appropriate definitions of two key principles of Christian Conduct.

· Respect God and his name and this church, His place of worship

· Respect teachers, classmates, other children, and other adults.  Treat other people how you want to be treated.
Thank you for being Church School Teachers 
 

Prior to the start of the year: 
#1-Meet with your team teachers and review your lead teaching schedule,
(Submit to Mr. Wilson)
Stephen Wilson: swilson@trinitysolebury.org 
　
#2-Create an email group 

#3- prepare your class room bin 

#4-Take “Safe sanctuary” on line

 

Weekly:

#1-Plan your lesson prayerfully

Making use of the resources:

Living The Good News Online Support Site
www.livingthegoodnews.com
Supply closets

(see attached photo)

 

 

#2-Email your Students/Family 

(Challenge question or assignment)

 

#3-Enjoy the Morning!

(Do not forget to take attendance and leave attendance clip board for retrieval)

　
　
Christian Education Lead Team

   At Trinity Church Library
	Thursday, September 15, 2011
	Christian Education Lead Team 6:00 to 7:30 PM

	Thursday, October 13, 2011
	Christian Education Lead Team 6:00 to 7:30 PM

	Thursday, November 10, 2011
	Christian Education Lead Team 6:00 to 7:30 PM

	Thursday, December 08, 2011
	Christian Education Lead Team 6:00 to 7:30 PM

	Thursday, January 26, 2012
	Christian Education Lead Team 6:00 to 7:30 PM

	Thursday, February 23, 2012
	Christian Education Lead Team 6:00 to 7:30 PM

	Thursday, April 12, 2012
	Christian Education Lead Team 6:00 to 7:30 PM

	Thursday, May 10, 2012
	Christian Education Lead Team 6:00 to 7:30 PM


Children’s Usher Role

Trinity Church School

Children’s Usher Job Summary

This position exists to provide additional support and assistance to teachers, children, and parents during Church School.  

Children’s Usher Role

1. Arrive in the Day School corridor at 9 a.m.

2. Help direct children to their classrooms.

3. Greet new families and direct them to the proper classrooms.  Let them know that children are welcome in the sanctuary, and there is also childcare available.  The Nursery is for ages infant to 18 months and the Toddler Room for children 18 months – 3 years.  You can also provide them with a Church School registration form, found in one of the folders on the large bulletin board on the Day School hallway.

4. Provide parents with laminated gingerbread man figures representing the number of children joining them in the main sanctuary at the Peace (The parents will place the figures in their pew, allowing adequate seating for their family). 

5. Confirm each class has a teacher, and find a member of the teaching team if they don’t (Church School Teaching Team Schedules will be posted on the large bulletin board in the Day School hallway by Sunday, October 9th).  

6. Assist teachers.  Be available to support teachers as needed:  escort small children to the restroom, etc.  If teachers request additional supplies, they can be found in the Church School supply cabinet found in the McArthur Hall closet. 

7. Monitor the progression of the service and give the teachers a 5-minute warning before cuing them to proceed to the Narthex and prepare to enter the sanctuary.

8. When students have lined up to enter the sanctuary, distribute the Logos activity leaflet found on the Usher’s table.  This leaflet includes exercises that reinforce the Gospel reading of the day.

** Special note- on Youth Eucharist Sundays, children will need to either be delivered to the main sanctuary or McArthur Hall.  The teachers will help to identify where each child goes.

Substitute Teacher Role

Trinity Church School

Substitute teachers are volunteers who are giving of their time to help our dedicated teachers as the need arises. 

Key Guidelines:

· Teachers will call on you after they have exhausted opportunities to trade with someone on their teaching team.

· Feel free to call a fellow substitute volunteer to be your assistant.

· Feel free to use the playground for younger children in warm weather.

Contact Information for Substitute Teachers

